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Navigation 

 
On successful login, you will automatically land on the homepage of ProPortal:  

 

 

  

Clicking on this icon will always 

bring you back to the Home 

Screen 

This will give you access to upcoming 

assessments your child has – this is driven by 

markbook data that is controlled by your 

child’s tutor 

 

Academic Information 

provides you with your child’s 

progress to date  

This is your child’s attendance 

and punctuality  

Your child will be set targets by 

their tutor and their progress can 

be checked here 

Click on your child’s name to open 

their record 

There is a selection of widgets on the Homepage which give you a quick 

overview of attendance, markbook completion and SMART targets – to 

access more detailed information, click on “More” that can be seen in any 

of the boxes. 
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By clicking on these tabs will 

open up additional menu options 
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Under “My Information and Change Requests” you can navigate through a variety of options 

including;  

Academic Information that is populated by your child’s tutors and is linked to the markbook.  

Navigate around the units/assessments/tasks tabs for more detailed information 

 

Achievement on Entry are the qualifications your child has achieved prior to attending SGS College. 

Learner Details and Additional Learner Details are the contact details we hold on the system for 

your child, Next of Kin information and brief enrolment details. 

The Assessment Schedule (sample below) are the assessments that your child is expected to 

complete and is populated by the markbook.  If you only want to view incomplete assessments, you 

can tick here . 
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Enrolments details all courses that your child is enrolled on: 

 

The Lesson Timetable provides an overview of your child’s timetable. 

The final 3 options in the drop down menu, Detailed Attendance, Weekly Attendance and Weekly 

Attendance Summary give you the choice of how you want to view your child’s attendance. 

 

From the “My SGS Progress” tab, your child is expected to complete the section Previous Exam 

Support and this enables tutors to be able to support your child moving forward – this area records 

support that your child received at previous education providers.   

 

My Attendance & Punctuality provides another overview of attendance, records the number of 

times your child has been marked as arriving late and the date of last attendance. 

My Targets will display all targets that have been set by the tutor – it will display whether they have 

been achieved or not and the relevant due dates. 

 

My Enrichment Activities and My Work Experience / Placement details time spent completing 

Enrichment and Work Placement activities. 

Under the miscellaneous tab you can view Report To Parents which are completed during the 

course of the year and records your child’s progress. 


